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ADMINISTRATION RECRUITMENT CHECKLIST

	360HR’s experienced professionals will assist in the recruitment and selection of your permanent Administration and Accounting team members. 360HR will customize the recruitment process to meet your specific requirements. This may include an end-to-end service solution or any portion of your tailored recruitment process with fees apportioned accordingly.

Put 360HR to the test for the “full service of customer service”.




ADMINISTRATION & ACCOUNTING JOB FUNCTIONS

Select from this list and 360HR will match the right service to your requirements.

	(
	Accounts
	Account Clerk

Accounts Payable Officer

Accounts Receivable Officer

Bookkeeper

	(
	Accounting
	Accountant

Assistant Accountant

Financial Accountant

Management Accountant

Tax Accountant

Financial Controller

Compliance Manager

	(
	Administration
	Administration Manager

Office Manager

Customer Service Officer

Database Administrator

Data Entry Officer

Personal Assistant

Secretary

Word Processor

Junior Secretary

Junior Administrator

Receptionist

	(
	Credit
	Credit Controller

Collections Officer
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